
PROPOSAL FORM
e-learning – making it work 

From the preserve of enthusiasts to normal organisation-wide implementation

A one day conference for practitioners and leaders in further, workplace, adult and community learning

Nottingham, 11 October 2007
Organised by QIA and ALT, with the support of JISC, LSC, LSN, and Becta

Please complete and return this form by email to Hayley Willis, ALT Events Administrator, at h.willis@brookes.ac.uk by 10.00 on Friday 22 June 2007.  Further copies of this form can be found at http://www.alt.ac.uk/docs/oct11form.doc.  For more information about the conference, see http://www.alt.ac.uk/docs/oct11call.pdf. 
We make no apologies for asking for the information below – we need to make objective choices about what to include in the programme for the conference, and we will do this on the basis of reviewing proposals made to the following common format. 

	Details of your proposed presentation (leave this column blank)
	(Fill this column in)

	Title of our presentation:
	

	The activities you will be describing in your presentation:

[Express this in no more than 100 words]
	

	The period in which the activities took place:

[If still running, please make this clear.]
	

	Which if any external initiatives were the activities part of? If the activity was part of your organisation’s normal development, please say so.
	

	My/Our organisation is called:

[College etc name]
	

	Contact name:
	

	Role of contact person, who should have sufficient seniority to commit your organisation to presenting at the event, if you are selected:
	

	Email address:

[Enter this accurately]
	

	Telephone number:
	

	Presentation facilities which are essential to you at the event:


	


	Why the conference would want to hear from you (leave this column blank)
	Your evidence (fill this column in)

	Our activity was special or particularly effective, and we are proud of our achievements because:
	

	What we did had a positive effect on learners in these ways:
	

	What we did had these other major impacts:
	

	The scale of our activities were as follows:

[e.g. number of staff, client organisations, or learners affected]
	

	Others can learn from us in the following ways: 

[e.g. transferable ideas, teaching or organisational approaches, content, technology, etc]
	

	If selected we promise not to bore delegates with a presentation telling the history of our project. Instead we will, within the tight time constraints of the event:

[e.g. run a workshop, stimulate a discussion, give hands-on opportunities etc]
	

	This is how we will make our presentation interesting to sceptics, and not just those who are already enthusiastic:
	

	We can provide the following sorts of cost-benefit or business-relevant data in support of our presentation:


	

	We will bring multiple copies of a handout (maximum 4 pages of A4) and written into a template provided by ALT/QIA, which, will give participants a clear overview of:

· our activities;

· the approach we took;

· costs and benefits.

And we will: 

· make a soft copy of this available to the conference organisers for use in a report and on the Web;

· work with the person allocated to facilitate our session to improve the handout prior to publication.


	YES/NO

YES/NO

	We will make the following other materials available at the conference:


	


Please complete this form. Save it putting your initials into the filename and the completed form by email to Hayley Willis, ALT Events Administrator, at h.willis@brookes.ac.uk by 10.00 a.m. on Friday, 22 June 2007.  
[Version 1 – 20070523

Further copies of this form are available at http://www.alt.ac.uk/docs/oct11form.doc] 
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